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Application Form
for projects in

Research Cooperation and Networking between 

Austria, Kosovo and the Western Balkan Region 

(In the framework of the project 

"HERAS – Higher Education, Research and Applied Science (Kosovo)”)

To

Zentrum für Soziale Innovation

Carmen Heidenwolf
“HERAS- Call 2017”

Linke Wienzeile 246

1150 Vienna/ Austria

heidenwolf@zsi.at 

Sections to be completed in this application form:

Section A - General administrative information


Section B - Scientific description


Section C - Institutions and individuals carrying out the project


Section D - Budget plan


Power of Attorney
Deadline for submission: 14 July 2017
Project Proposal

Section A – General administrative information

A.1
Project

Project full title


Funding requested


The project addresses mainly one of the following priority fields of the National Research Programme of Kosovo. If the proposal is inter-disciplinary, please indicate all relevant fields: 

 FORMCHECKBOX 
 Environment, Energy and Natural Resources,

 FORMCHECKBOX 
 Agricultural Production and Food Safety,

 FORMCHECKBOX 
 Medical Research,

 FORMCHECKBOX 
 Development of a Knowledge Based Society,

 FORMCHECKBOX 
 Linguistic, Historic and Cultural Studies, 

 FORMCHECKBOX 
 Cross-horizontal Research in Information and Communication Technologies,

 FORMCHECKBOX 
 or Cross-cutting theme: Gender Equality, peace building and conflict prevention, environmental protection.

A.2
Applicant and Coordinator (= partner 1)
Institution:

	Applicant / coordinator (= partner 1)
:



	Further specification (if any) - division / institute / department / working group:



	Legal status / Type of organisation:



	Address (Street name, ZIP code, town):




	represented by 

(name of person legally responsible)

Ms/Mr 

	Telephone no.: 


e-mail: 



webpage:




Project Manager:

	Project coordinator, main contact person (if different from person legally responsible):

Ms/Mr 

	Name of organisation: 



	Further specification (if any) - division / institute / department / working group:



	Address (if different from address stated above)



Telephone no.: 


e-mail: 



webpage:




Bank details:

	Bank name:


IBAN: 



BIC: 



Account holder:


[IBAN substitutes the account number (Kontonummer) and the sort code (Bankleitzahl)

Funding will be provided in Euro.]


A.3
Project Partners

Applicant and coordinator = partner 1

Partner 2 (Kosovo) 
	Name of organisation of partner 2: 



	Further specification (if any) - faculty / institute / department / working group:



	Legal status / Type of organisation: 



	Address (Street name, ZIP code, town):




	represented by 

(name of person legally responsible)

Ms/Mr  

	Telephone no.: 


e-mail: 



webpage:



	Team leader (if different from person legally responsible):

Ms/Mr  

	Address (if different from address stated above)



Telephone no.: 


e-mail: 



webpage:




Partner 3 – if applicable

	Name of organisation of partner 3:



	Further specification (if any) - faculty / institute / department / working group:



	Legal status / Type of organisation: 



	Address (Street name, ZIP code, town):




	represented by 

(name of person legally responsible)

Ms/Mr  

	Telephone no.: 


e-mail: 



webpage:



	Team leader (if different from person legally responsible):

Ms/Mr  

	Address (if different from address stated above)



Telephone no.: 


e-mail: 



webpage:




Add additional partners if necessary.

Countries involved
:

	Minimum one partner
	 FORMCHECKBOX 
 Austria (eligible as contractor)

	Minimum one partner
	 FORMCHECKBOX 
 Kosovo

	Additional researchers from
	 FORMCHECKBOX 
 Albania 

 FORMCHECKBOX 
 Bosnia-Herzegovina 

 FORMCHECKBOX 
 FYR of Macedonia

 FORMCHECKBOX 
 Montenegro

 FORMCHECKBOX 
 Serbia 

 FORMCHECKBOX 
 Other, please specify: ……………………………………………… 


Please note that the compulsory consortium composition has to include one partner from Austria and at least one partner from Kosovo. The involvement of researchers from the Western Balkan Region (without formal partnership agreement) is highly encouraged and an evaluation criterion. Further researchers from other European countries can participate in the projects but without funding provided under this call (as so-called ‘silent partners’).

Section B -  Scientific description

B.1
Overview – Description of project in general terms
(around 1 page)

B.1.1 Project Title

B.1.2 Subject areas (further specifications of A.1)
B.1.3 Main project objectives 

B.1.4. Brief description of project activities

B.1.5. Milestones

B.2
Comprehensive scientific description of project suitable for peer review 

(around 3 – 6 pages), including:

Ursprüngliches Wording (HigherKos):
Problem definition and core questions

State-of-the-art in the related field (including your relevant activities up to date)

Anticipated benefits and relevance of the project (including expected impact e.g. in regional and/or scientific cooperation, cross border collaboration; expected follow-up, etc.)

Consideration of cross-cutting themes “gender equality”, “peace building and conflict prevention” and “environmental protection”

B.3
Project Management

Select one of the options (maximum 18 months period – duration of projects can also be shorter)

Project duration in months: ____

 FORMCHECKBOX 
 Option 1: Project starts on 1 November 2017 and finishes on 30 April 2019 at the latest
 FORMCHECKBOX 
 Option 2: Project starts on 1 January 2018 and finishes on 30 June 2019 at the latest
(around 3 – 6 pages), including:

Describe the work and time planning in detail, including:

Activities and implementation strategies

Defined workpackages and milestones

Proposed mode of operation and methodology

Division of labour between the partners and mode of regional cooperation (please describe tasks and time commitment of the involved personnel within the framework of the project in relation to the work schedule; i.e. describing overall coordination and the specific roles of the team members; describing cooperation and integration strategies; describing extent and quality of the regional cooperation).

Explain the concept and way of inclusion, capacity development and empowerment of young Kosovan researcher(s).

Project work plan overview and timetable (add more lines if necessary) 

	Workpackage 
	Project task /activity 
	Timescale (begin of the task/end of the task)
	Partners involved
	Task leader

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


Section C - Institutions and individuals carrying out the project

C.1
Project coordinator

Describe the coordinating institution/group and its competencies in relation to the project:

C.2
Project partners

Describe all partner institutions/groups: and their competencies in relation to the project:

C.3
Project staff

	Please give an overview on the personnel in the following table (add more lines if necessary) – CVs of all persons stated here shall be added as an Annex:



	Name
	Partner
	Position in the project
	Male / Female
	Age

	Experience level: Senior/ young researcher/ early stage researcher


	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


Project staff should be listed individually by name. English CVs should be sorted according to the partner institutions in the Annex. Information on professional competence in the subject area of the project shall be given in the CV in English.
Section D - Budget plan

D.1
General budget plan

	Describe the general financial plan, including:

	Projected total cost


	

	Co-funding:

Amount covered by third party/parties: 

Name and address of the co-funding institution/s, donors (if applicable):


	

	Amount covered by own resources (if applicable)


	

	Total amount requested

(see also Section A.1)
	


D.2
Detailed budget plan

Please justify the individual items for each team:

Personnel costs

Indicate in each case: name, nature of contract, total duration of project involvement as number of months/person (Percentage of full-time equivalent hours/days/months) and monthly gross cost or day rates (in Euro); and total costs.

	Name, Partner & Nature of Contract
	Time spent on the project (in full-time-equivalence)

	Gross costs in Euro (per month or per day)
	Total costs in Euro

	
	
	
	

	
	
	
	

	
	
	
	


The costs of personnel that is already covered by other financing sources during project duration is not eligible for receiving funding in the framework of this project (exclusion of double financing). It is e.g. not eligible to charge additional costs for already fully employed and fully financed staff at universities (professors, assistants, etc.). 

Travel, accommodation and daily allowances
Travel and subsistence costs must be justified for each journey and each team.

Travel 1:

Please indicate: Destination: 
	Amounts in Euro
	Coordinator/ 

Partner 1
	Partner 2
	Partner 3 if applicable

	Travel costs
	
	
	

	Accommodation
	
	
	

	Daily allowance
	
	
	

	Total
	
	
	


Travel 2:

Please indicate: Destination: 
	Amounts in Euro
	Coordinator/ 

Partner 1
	Partner 2
	Partner 3 if applicable

	Travel Costs
	
	
	

	Accommodation
	
	
	

	Daily allowance
	
	
	

	Total
	
	
	


Please add more columns / tables if necessary.

Consumables: Items (eligible are costs for scientific consumables such as pipettes, chemicals, test tubes, …) shall be listed with approximate prices and justification (especially if a team is requesting costs for consumables of more than € 200).
Other costs: Costs for publications, etc., which are required for the implementation of the project and cannot be classified under the items need to be indicated and justified.
Overheads: 10% overheads of the eligible costs are admitted.
Total costs and amount requested

Please summarise the financial plan in the following table:

Add more columns if needed. Please check the sums.

	Amounts in Euro
	
	Coordinator/ 

Partner 1
	Partner 2
	Partner 3 – if applicable
	Total

	Personnel costs

	in total
	
	
	
	

	
	requested
	
	
	
	

	Travel & daily allowance
	in total
	
	
	
	

	
	requested
	
	
	
	

	Consumables
	in total
	
	
	
	

	
	requested
	
	
	
	

	Other costs
	in total

	
	
	
	

	
	requested
	
	
	
	

	Total costs 
without overhead
	of the project

	
	
	
	

	Total amount
with overhead (if requested)
	requested

	
	
	
	


	Percentage of the total amount requested for each partner
	
	
	
	100%


Please note that a balanced budget between the partners is required.
The signatory of this application guarantees the truth and accuracy of all statements herein.

The signatory also declares that money requested for the project is not double-funded.

Signature of the project manager of the coordinator & stamp

_________________________________

Place, date: 
Signature of the legally responsible person of the coordinator & stamp

_________________________________

Place, date: 
To be submitted to:

1. 

Zentrum für Soziale Innovation

Carmen Heidenwolf
“HERAS- Call 2017”

Linke Wienzeile 246

1150 Vienna

Austria

AND

2.

heidenwolf@zsi.at  
Deadline for submission: 14 July 2017
(Alternatively, it is possible to personally hand in the proposals in a sealed envelope at the ZSI in Vienna until 14 July 2017, 15.00 o’clock. CET)
Power of Attorney

Project Title: 
1. By signing this declaration, we 



certify that the information given in this project proposal relating to us is to the best of our knowledge true and complete. We have been involved in the preparation of the project and we agree with its contents. We are ready to set up and execute all tasks, duties and obligations assigned to us.

2. We hereby authorise and empower the coordinator



as lawful attorney and administrator, to take all the necessary actions to negotiate and conclude the contract on behalf of our organisation and to amend it, after our formal written agreement with him/her, if our organisation is concerned by the respective change.

Name of the team leader
: 
Function: 
Signature & Stamp

Place, Date

Name of the legally responsible (if different from the team leader)
: 
Function: 
Signature & Stamp

Place, Date

� Eligible for application as coordinator/contractor are only Austrian public universities and Austrian Universities of Applied Sciences.


� Please list all legally responsible persons.


� In addition to the Austrian coordinator the minimum consortium has to include at least one partner from Kosovo. Additional researchers should be included from the Western Balkan countries: Albania, Bosnia-Herzegovina, FYR of Macedonia, Montenegro and Serbia.


� Further partners can be public universities in Kosovo or researchers from the Western Balkan region. The latter are not included in the formal partnership agreement. However, please indicate the administrative information from all partners.


� See eligible countries for this call.


� Cut-off date for identification of age is 14 July 2017.


� Young researcher: less than 35 years old; Early stage researcher: max. 10 years after graduation from first degree; Senior researcher: Minimum 10 years of experience in scientific field.


� For the definition of the eligible costs, please refer to the text of the call. 


� Productive days (1 month = 17,5 productive days in average)


� For researchers from Albania, Bosnia-Herzegovina, FYR of Macedonia, Montenegro and Serbia as well as other countries personnel costs are not eligible.


� excluding co-funding and excluding amount covered by own resources


� The form “Power of Attorney” has to be duly signed by ALL project partners from Kosovo and additional partners from Austria (other than the coordinator), certifying that all partners agree with the contents of the proposal as well as that the information is true and complete and the team available to execute the tasks assigned. This “Power of Attorney” authorises the Austrian coordinator to negotiate and conclude the contract on behalf of the consortium. It has to be signed by the legally responsible person of each institution (e.g. rector, ordean or head of the institute; whoever is legally responsible) and by the team leaders. 


The duly signed and scanned “Powers of Attorney” has to be submitted by e-mail and postal mail together with the proposal.


� Must be in accordance with the information given in A.3


� Must be in accordance with the information given in A.3
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